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NEAD (Norfolk Education & Action for Development)

Working locally for global justice and equality

Data Protection Act 1998

Section A:

This is the Data Protection Policy Statement of NEAD (Norfolk Education & Action for Development) based at Charing Cross Centre, 17-19 St John Maddermarket, Norwich NR2 1DN
Our statement of general policy is:

· To comply fully with the Data Protection Act 1998. 

· To recognise the right of individuals to have their personal information respected and properly maintained.

· To ensure that anyone acting on NEAD’s behalf complies with the Act and does not breach any part of it.  

· To provide appropriate guidance on responsibilities under the Act, and training if required, to staff, trustees and, where relevant, volunteers.

· To draw up and implement appropriate management procedures for each set of relevant records, using the appended Guidelines.
· To empower the Chair of Trustees to monitor our compliance with the Act

· To implement disciplinary procedures for misuse of personal data 

· To review and revise this policy as necessary, at least every 2 years.

This policy was adopted on 25 February 2003

Signed:





Date:


Chair of Trustees 

Last Reviewed: 13.10.08
Next review due: Oct 2010 
Registered Charity 1010853 and Registered Company 2237424
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