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WELCOME to NEAD’s USB Pen-drive resource!
Here’s how to use it, in baby-steps, because I know that some people are dinosaurs like me!
1. Put Pen-drive into USB port then either wait for a new ‘Removable Disk Drive’ dialogue box to appear and then click on ‘open folder to view files’ (the 4th or 5th option down)… 
OR… Click on ‘Start’ (bottom left-hand corner), then on ‘My Computer’ then the new removable disc.
2. Double left click on the ‘Index.htm’ file. This will open in your internet browser, taking you online and will open the Global Messenger mini-site.
Also on the pen-drive there is a folder titled ‘Resources’ – this contains resources such as Powerpoint presentations, which you do not need an internet connection to use. 
3. Once you have opened Index.htm you should see the colourful Global Messengers mini-site front page. As long as you are connected to the internet then clicking different (hyper)links will take you straight to relevant pages on a variety of websites. 
NB: Sometimes this works by left clicking links, on other computers you will need to press control whilst you click the left or right mouse button. 

NB: Some sites may ask if you are OK to view ‘non-secure items’, If you choose no you will still go to the web page and be able to use most functions. 
4. On the mini-site’s front page most of the text and pictures are hyperlinks (open web pages, generate emails or open Powerpoints).  From here you can explore: 
· A variety of our favourite sites. For example, every NEAD logo will take you to NEAD.org.uk where you can learn about our work and other resources and support that we offer to schools.  

· The picture boxes, click on the images to go to the site. I particularly love The Wombat! This is an excellent, fun, short video explaining the interdependency of our world – particularly great as an introductory starter exercise.
· Contacting us directly with your recommendations for additions (or deletions) for future pen-drive versions. Also, if you have produced resources then we could add them by putting them on our website or linking to them on yours.
· Two key global education sites. Global Dimension has a vast database of teaching resources and case studies, it features a global calendar with key dates for each month. Global Gateway is the British Council gateway to educational partnerships between schools and colleges across the world. 
To use the mini-site facility use the eight topic headings, in blue down the left hand side; Images & Perceptions, Global Issues etc. These are the topics we have grouped links into. Clicking on any of these will take you to that topic’s area. Eg., try the ‘Student’s Resources’. In each area you will see links, with a short overview of the site that they lead to. Try Oxfam’s ‘Cool planet’ or Christian Aid’s ‘Global Gang’.
If you want to jump to a different topic area just click on the link to the topic you want to go to directly under each area’s heading… 
OR…Use the ‘Home’ button (house icon to the left of each area’s heading) to zoom back up to the top/ front page.    
OR… just scroll through and explore.
To safely remove the pen-drive close all the pen-drive documents down, THEN... 
Left click the ‘Safely Remove Hardware’ icon (on the computer screen’s bottom toolbar, far right; icon of a USB stick/green arrow. You may have to use the ‘expander arrow’ to reveal all the icons there).  Wait for ‘Safely Remove USB Device’ to appear, click on that and wait until you are advised to remove the pen-drive (you will know it is disconnected from the computer when it’s red end-light goes out).  
We have tried to keep this mini-website as small as possible so that it is easy and quick to download updated versions, it also leaves you space to store your own stuff on the pen-drive too! We really hope that you like the pen-drive – and use it with colleagues, teachers and students.  Do tell us what you think! and when, where, how you used it.  Please remember, if you find new websites or resources that you think other teachers/students should know about or could use let us know…This is an ongoing, collaborative work in progress!
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